
Student’s Quick Guide to Logging into 

Mville Email, WebAdvisor and Blackboard  
 

Manhattanville College Library 8/10/2015  1 

 

Microsoft Office 365: 

 
Manhattanville College has powerful email, web, and collaboration tools for all 

former and current students. Microsoft Office 365 has your favorite Office features 

online and allows you to create sophisticated reports and presentations, collaborate 

in real time with classmates, and share and edit documents.  

 
 

1. Visit MyMville  

2. Click Students,  

3. In the student Quick Links box at right, click Office 365E-mail.  

 
4. Username: last name, first initial (in most cases) 

- For Example: Andrew Smith’s username would be: smitha 

 

5. Password: Your initial password is: 

 Your first name initial in CAPS 

 Your last name initial in lower case, and 

 Your full 7 digit student ID number 

 

- For example: Andrew Smith’s password would be: As1234567 

If you need further assistance, please call the IT Help Desk 914-323-7230.  
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Manage your own password: 

We strongly encourage you to change your password immediately: 

1. Click MyMville on the top right of any of Manhattanville’s pages 

 
 

 
 

 

2. Click Password Reset on the middle column 
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3. Enter your user name.  

- For Example: Andrew Smith’s username would be: smitha 

 

4. Password: Your initial password is: 

 Your first name initial in CAPS 

 Your last name initial in lower case, and 

 Your full 7 digit student ID number 

 For example: Andrew Smith’s password would be: As1234567 

 

5. You will be asked to select your 2 security questions. 

 (For security reasons, do not share your answers with anyone.) 

 

6. Change your initial password to one that you will remember. 

 

If you need further assistance, please call the IT Help Desk 914-323-7230.  
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WebAdvisor: 
WebAdvisor is a website that will show your grades, your class schedule and more. 

To access WebAdvisor; 

1. Click “MyMville” 

2. Click “WebAdvisor” 

-   

 

 

 

 

 

 

 

 

 

 

 

1. Sign in with the same username and password used in your 365 email, and 

Self Service Account Management 

2. Note: You must have activated 365 email before using WebAdvisor 

- If you don’t remember your password, click “Reset My Password” 

on the lower right corner of the main webpage of WebAdvisor. 
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Blackboard: Blackboard is a utility which allows your 

Professors to give students access to submit their 

assigments as well as allow students to look at files online 

in one place. 

    
 

 

To log into Blackboard; 

1. Click MyMville 

2. Click Students on the left side 

3. Click “Blackboard V-9.1 

 

 

 

 

 

 
4. Username and password should be your username in both login boxes.   
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- Ex: smitha (last name first initial) 

 

 
5. If you cannot get in, click “Forgot your password” and fill out one of the two 

forms.  Make sure your Manhattanville 365 email is activated as your reset 

Blackboard password will go to that email. 

 

 

 

 

 


